
                                                  
 

Director of Facilities  
Position Description 

Founded in 1963, Jupiter Christian School is committed to excellence in teaching the mind, 
reaching the heart, and inspiring servant leaders to impact the world for Jesus Christ.  Jupiter 
Christian School distinctively educates students in a Nurturing Community to Excel in life and 
Engage the world.  
 
Job Summary:  The Jupiter Christian School employee must be a spiritually sensitive individual 
who understands the mission and philosophy of Jupiter Christian School and is committed to 
help see it become a reality in the lives of our students by manifesting, by precept and example, 
the highest Christian virtue and personal decorum, serving as a Christian role model (I Timothy 
4:12) both in and out of school (Luke 6:40), and as an example to parents and fellow employees 
in judgement, dignity, respect, and Christian living according to the Conditions of Employment 
outlined in the JCS Faculty Contract.  The employee must be a born again Christian with 
spiritual maturity.  He or She must have the ability to communicate well with various types of 
people, handle confidential information appropriately, maintain a courteous, professional, and 
respectful attitude and integrity in all situations are pre-requisites 

 
 

A.  Primary Purpose 
 
The Primary purpose for this position will be to support the daily maintenance and repairs of the 
West and East Campus. This individual will work as part of the maintenance team to maintain 
the cleanliness and appearance of the school. This individual will also assist with special events 
as needed. 

 
 
B. Essential Job Functions 
 

 
• Directs, supervises, and evaluates department staff; ensures staff receives training related 

to specific job tasks and responsibilities 
• Schedules, and oversees external contractors (electricians, plumbers, excavators, roofers, 

painters, landscapers, etc.) 
• Schedules and supervises maintenance workers engaged in building and grounds upkeep 

and repair; responsible for safety and security as it pertains to, electrical, plumbing, 
heating, air conditioning, and ventilation services 

• Develops and monitors department budget; orders equipment and supplies and monitors 
inventory; makes requests for capital outlay expenditures as needed. 



 
 

• Develops, implements, and supervises preventative maintenance and renovation 
programs for buildings, grounds, mechanical and electrical, utility, and safety and 
security systems. Create a building obsolescence plan.  

• Supervises custodial crew engaged in cleaning campuses overnight 
• Prepares specifications for physical plant projects; estimates costs of equipment, 

materials, labor, and supplies; prepares bid specifications for projects, equipment, and 
contracted services; oversees site and building projects performed by outside contractors 

• Develops specifications for cost-effective campus energy management systems; 
supervises the operations, maintenance and repair of such systems 

• Ensures the proper disposal of hazardous and controlled wastes in compliance with 
regulations and guidelines. 

• Oversees fleet vehicles maintenance and shipping/receiving activities 
• Contributes to strategic planning by evaluating and projecting future facility needs and 

proposing options to achieve them 
• Set up site visit with Fire Marshall 
• Lead contact for after hours Security and fire safety  
• Performs other related tasks as requested 

  
C. Required Knowledge, Skills, and Abilities 
 

1.  General background in plumbing, irrigation, electrical and HVAC. 
 
2. Carpentry or electric skills are not mandatory, but would be preferred. 

 
3. Since the position is physically demanding, the person serving must possess significant 
strength and physical ability to perform all duties as assigned. This position requires 
heavy lifting, bending, pulling, and ladder climbing. 
 
4. A positive self-starter with the ability to maintain a high energy level while doing 
various tasks. Must possess a positive attitude with the ability to work as a team member 
to accomplish needed tasks. 
 
 

D. Background and Experience Qualifications 
 

A facilities employee must have the following background and experience. 
 
1. Christian Commitment: Personal faith in Jesus Christ as Lord and Savior and ability 

to articulate circumstances related to a genuine conversion experience.  The 
successful candidate must endorse the school’s statement of faith without reservation, 
and must be a member in good standing at a local church.  

 
2. Work Related Experience: Minimum three years experience in areas related to the 

performance of duties associated with the position. 


